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1. [e,rlt u 3a1aqr HacraBHllqecrBa

1.1. I_{e"rbro HacraBHr{r{ecrBa {Brqercs oKa3aHlre rIoMoIrIu corpyAHHKaM MyH14l-Il{na:IbHof o

oroAixeruoro yqpex(AeHrrs Kynr,rypbl <l-\eHrpanu3oBaHHaq 6u6lnoreqsag cncreN4a

llle6exuscroro ropoAcKoro oKpyra> (lanee 6u6luorexa), Haql4HtlrculllM ctsoro

npoQeccuoHanbHyro Aef, TeJlbHocrb.

l . 2. OcnonHbIMI'I 3aAaqaMI4 HacraBHl.IqecrBa tBrfl lorcq :

a) o$yveuue Har{I4Haloulero cnequan11Ta OcHoBHbIM HaBbIKaM npOdleccara Ha pa66uev

MecTe oIIbITHblM, aBTopI,ITeTHbIM, BbIcOKoKBa,[u$uUUpOnaHHrtlt coTpyAH14KoM' AoBeAeH]'Ie

lrpoOeccI4OHaJII43Ma BHOBb rtpl,iHqToro CoTpyAHI{Ka AO rpe6yen'roro KBaJI14014KaUI4otlHofo

ypoBHt;
6) pa3BI{TUe cloco6Hocrl4 HOBOfO C[euI4aJII{CTa caMocrotreJrbHo I4 KaqecrBeHFIO

BbIrIorIHgrb Bo3Jro)r(eHHbIe Ha Hefo 3aAarII4 rlo 3aHlaMaeuofi AorI)KHocrl4;

e) o6naeir corlr4anbHbrM o[brToM, a TaKXe ncHXOiIOfUqecKaq noAAepxKa h SMOIIHOFIiLIIbHOe

nooulpeHl'Ie HoBofo coTpyAHIrKa B croll(HbliI' I\nfl Hefo nepllgA;

f) aAa[TaUI4q K Koploparunuofi Kynbrype, ycBoeHl4e Tpa!.ur\tlil n lpaBhn noBei{eHuq

B noApa3AereHIlI'I u e 6u6luorexe;
4) coxparueHue reKyrrecrl{ KaApoB n 6u6lltorere;
e) uosE rrlleHr{e Kar{ecTBa pa6oTbr noApa3Aen eHl4fl. tr 6u6luore rlt.

2. OPranll3auufl HacraBHlrqecrBa

2.1, HacrasHl{qecTBo ycTaHaBnLIBaeTcs HaA HoBIIMI4 cOTpyAHI4KaMI4 B nepnoil

r4crrbrraTeJlbHofo cpoKa 14 B [ocneAy]ouufi [epl4oA (ue lteHee 6 naecsUee)'

2.2. HacraBHr4Kr4 noA6r{parcTcflv3 Har46onee rroAroroBileHHbx corpyAHI{KoB, ooraAalo[lux

BbrcoKr,rMr4 npo6eccr4oHaJrbHbrMr{ KarrecrBaMu, I4Me}otuux cra6l4nbHble lloKa3arerH B paoore"

clloco6Hocrb 14 foroBHOCTb AeJII4TbCT CBOI4M OTIbITOM, a TaK]Ke cucreMHoe npeAcraBneHl4e O

cBoeM yqacTKe pa6oTbr H pa6oTe rroApa3Aen eHvrfl, KOMMyHI4KaTI'lBHble HaBblKH n lnoxocTr'

B o6rueHI4I4. Kprarepnu ert6opa HacraBHI4Ka:

- flpunep)r(eHHo0Tb KOpnopaTr4BHbIM IIeHHOcTflM. o6laaaslte BbICOI(I4M

BoBreqeuHocrll B 6ll6m'rore'rHylo AeflTeJIbHocrb'

- Ha,ruque CpICTeMHO|O npeACTaBJIeHI'It o pa6Ore CBOeTO nOApa3AeneHHt l't Ot'lOIHoTeKu B

ueroM.

- O6nalanUe 3HarII4TeIbHbIM OIIIITOM pa6OTbI V 3HaHIltMH B npOqteCcHOIlaIbl:lOH

AeqTeILHOCTI'I.

- Ha,rnque rrcKpeHHefo crpeMneHHq 6rtrs HacraBHLIKoM H lloMofarb nolloileql{oM\''

ypoBHeM



- CnOco6HOcTb IIepeAaBaTb 3HaHI4t. Vrresue cTpyKTypl{poBaTb ceoft onllr' qerKo vI

I]ocre.lloBareJlbHo LI3JIaf arb I'IH0OpMaIIEIO'

- HaSrtXU MOTI{BaIIHI{, g11OCO6HOCT6 3auHTepeCOBaTb Har{UHaroUIerO Cnequanl4gTa'

- HaetKIa BlrvflHr4fl' HaAPYrI4x.

2.3.3aXpenlenue CIeUI{aJII'{cTa B Kar{ecTBe HaCTaBHI{Ka OCyUIeCTBnfleTcs' np6Ka3oM

Ar4peKropa 6i6luoreru. OcnoeaHuel\a nnfl 3aKpenJIeHIIt HacTaBHHKa qBlseTcfl o6orc'lsoe

ycTHoe cofJlacl4e rlpeAnonaraeMofo HacraBHI4Ka I'{ HoBoro coTpyAHI{Ka' 3a KoropblM oH 61'ler

3aKperlneH.
2.4. Atrs opfaHr43aurir4 eQrfexrunHofi. cucreMHofi pa6oTbl HaCTaBHHK COBMecrHo c

pyKoBoArireneM noApa3AeneHnq r{ caMHM noAoner{HblM pa3pa6arblBaer v]Hn.r'tB[AyanbHyro Kapry

pa3BHrHs HoBofo corpyAHl{Ka Ha cpoK He MeHee 6 N,|ecquee'

2.5. oueHxa coeN,recrHofi pa6oru HacraBHtiKa II HOBO|O CneupIaJII4CTa OcyulecrBiltercq

no ucrer{esuu 3 x 6 NrecqqeB Ha ocHoBe aHanv3A BbrrroJrHeHIiA :.1^HILlBLlLyanbHOfi I(apTbl

pa3BlrT[fl'
2.6. lloxa:arelsMr4 oueHKu Os$elcrraBHocTl4 pa6oTbl HacTaBHI{Ka {BJIseTcs BbIIIOIHeHne

qerefi, 3aLAq) Mep6npl4tTvri4 t1H;iuBvtAyanbH6fi KapTbI pa3BnTplfl HoBoro corpyAHnKa B nepl4oA

rrpoBeAeHr4s HacraBg;qecrBa. Ka.recrseHHble Kp[TepI{I4 SIISHKI4 pa6orbl HacraBHHKa:

- llpuo6uleHue HOBO|O CreuI{aJIHcTa K KOpnopaTI4BHOfi KynbType' ocBoeHl4e hM npaBl4x

AenoBof; Ir BHepa6oqero o6uleH."fl, Tpa'vt\uit u cTaHAapToB noBeAeHplq B no4pa3AereHrrt4 14

6u6ruorexe.

- OeraaeHl{e Har{IrHaroilrl{M

NIS BbITOIHEHI'IS AOJIXHOCTHbIX

BbICOKOM KAI-ICCTBCHHOM YPOBHC.

- Axrunnoe yqacrl4e crreuplaJlldcra B o6qe6u6luo:reqHrtx flpoSeccfi oHatr'IbH bIX nPoeKrax

(ru eponpurrl4qx) I{ KynbrypHofi xI43HI4 6u6'nuorexu'

- Haru.Iue y HoBofo corpyAHuKa IIo3HTllBHofo orHolxeHlis K pa6ore' vcl'aHollileHlle

[porrHbrx 3MOUI4OHa!,IbHbrx KOHTaT(TOB c coTpy.(HUKaMH IIoApa3Ae'qeunl/6t15;rllo'fcltl{'

ycTofiqr4Boe xeJraHr.re npoAonxfiTb pa6oTy n 6u6luoreKe 14 B 6n6,ruoreqnofi C$epe B ueroN'l'

- orcyrcrBr.Ie KOHonI4KTHbrx cl{Tyarlr4fi BO B3aIrMoorHo[leHI4I{ c KotlnefaMl't' qurarerqMl',I'

flapTHepaMfi LI T. L'

- VluuuuupoBaHlre npeAnox(eHl4fi

corpyAHlrKorra sHaHlafi, HaBbIKOB Ir AeficrBHfi, geo6xoAHIvlL'X

o6ssaHHocrefi Ha pa6o'IeM Mecre B [onHoM o6lelte u rla

(uaefi) HoBbIM corpyAHI{KoM IIo ynyqueHnlo pa6orbl

noApa3Aen esus.l 6u6 ttI'IoreKu.

2.7. HacraeHraqecKar AefTeIIbHOCTb oueHnBaeTcq [o ee 3aBepueHHh MeroAoM

360 rpa.qycon: XapaKrepI4cTLtKy HoBoMy pa6oTHnKy AaIoT pyKoBoAI4renb noApa3AeneH14q'

nposuruHrrfi :anecrnrenb ArrpeKTopa, Al4peKrop 6u6nuoTeKl4, a TaK)Ke KOnJIefu'

2,8. O6SSATEIIHbIMI{ flBJIgIOTCfl MHEHI' HACTABHI{KA LT TIOAOIIET{HOIO' KOTOPbIC BbI'B''I9fOTCfl

B flpoqecce aHKeT[IpoBaHI,I.g ^n: .onpoca, [poBoAllMofo 3aMecTHTeJIeM AHpeKTopa.

Kypr{pyrcul4M KaApOByIO nonl',ITt4Ky ol4onlroreKlr'

2.9 . Cucr eMa MorI{BaIrI'II{ HacraBHI4Ka:

- IIpu noJrHoM BbrrroJIHeHI{I4 ttHgueu4ya-nrHofi KapTbI pa6orH colpyAHhKa H

KaqeCTBeHHbIX KpI4TepLIeB OqeHKn pa6Orrt HaCTaBHI4Ka - HaCTaBHI4K nOJIyI{iieT \'laTepuilxblloe

B03HafpaxAeHr,re, pa3Mep KoTopofo oflpeAenqercs AHpeKTOpolvl 6u6lI4OTeKI4 B ']aB14c14N',tocTh o-f

r{Me}olul4xcs Bo3Moxuocrefi .

- llpra qacTurrHoM BbrrroJrHeHI4LI KpI{TeppIeB oueHKI{ pa6oru HacraBHuKa - 3a

rpoAena;Hyro pa6ory HacraBHr{K [onfraer 
'AHH 

v13 BI4A.B MopanbHoro nooilrpeHnr'

4efi crnyrcru ux s 6u6 rmoreKe'

- flpv BbrflBJreHtru HeyAoBnerBopr4Terrt,Hofi pa6ortl - HacraBHHK JII'I[Iaetcl npara 6slTs

elt6pauuttM HacraBHuKoM B AanbHefi tueM'

2.I0. IIO 3aBepilIeH1au cpoKa pa6OTbI HaCTaBHIIKOB cO cne[na'tucTalvll4 exefo'l'Ho B

6u6luorere npOBOAI4Tct Top)KeCTBeHHat UepeMoHI'If, IIocBsIUSHHs B npo$eCctlrc HoBL'lx

corpyAHHKOB.



3. O6sraHHosrn HacraBHrrKa

Hacranuun o6ssan:
3.1.3uarr rpe6onatrut 3aKoHoAarenbcrBa, BeAoMcrBeHHbrx HopMarr.rBHbrx aKroB.

ollpeAenqrculux flpaBa u o6qsauHocrH corpyAHHKa rro 3aHr.rMaeMofi golNuocru.
3.2. Pa:pa6arstnars pr yrBepxAarb coBMecrHo c HerocpeAcrBeHHbrM pyKoBoAr.{TeneM

coTpyAHr,rKa ero r.rHAlrBr{AyanbHyro KapTy pa3Br,rTHs.

3.3. Bcecroponne I{3yqarb AenoBbre kr HpaBcrBeHHbre KaqecrBa corpyAHrrKa, efo
oTHOIIIeHI{e K paOOTe, KOJrneKTI4By.

3.4. Orasrmart corpyAHr,rKy r{Hrr{Br4AyirnbHy}o noMorr{b B

upoSeccrzefi, npaxruqecKl,rMr4 rrpHeMaMH. BbrflBJrrrb r.r coBMecrHo
oBJraAeHHr.r rz:6panHofr

ycTpaH{rb AonyuleHHbre
orun6xn.

3.5. JIuqnuM [pI{MepoM piBBLIBarb rroJrox(r4TeJrbHbre KaqecrBa corpyAHHKa, rpuBneKarr, K

yr{acrl4lo e o6Uecreesuofi xrI3HI4 KoJIneKTI4Ba, co4eficrBoBarb pa3Br.rruro o6UercylnrypHoro Lr

npoQeccuoHaJrbHoro Kpyro3opa.

4. Ilpaea HacraBHrnKa
Hacraeullx lrMeer rrpaBo:
4.1. C cofJractrr HenocpeAcrBeHHoro pyKoBoIr4Tens npr4BneKarb Anr AottonHxt.e,lbHorc)

o6y.reHnr [oAonerrHoro ApyrHX corpyAHr4KoB.
4.2. B ycruofi It B rll4cbMeHuoft Sopue rpe6onarr pa6ovne orqerbr y HoBoro corpyAHuKa.
4.3. VqacrBoBarb n o6cyx4eHI{LI BonpocoB, cB{3aHHbrx co cnyNe6Hoft, o6ulecreeHHofi

AeflTenbHocrblo coTpyAHI{Ka, BHOCr.rTb npeAnoxeHr.rs Herrocpe.4crBeHHoMy pyKoBoAHTe.[rc o efo
flooupeHl{I{, upLIMeHeHI,II4 Mep Ar{cqannr4HapHoro eosAeficrezr, yAoBJrerBopeHr4r4 pa3yMHbtx
uorpe6uoc r efr, u 3arrpocoB.


