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HOJIO)KEHI/IE W
00 napopmManuoOHHO- -6ubaHorpaduIecKoM: OTHCJIC
IlenTpanpHOro ropoackoi 6M0IHMOTEKH
MYHHIIAAIBHOT0 OIOJKETHOT0 YUPEKIEHHS KyIbTYPhI
«lenTpanuszoBannas 6ubiauorednas cucrema [ledeKHHCKOro ropocKoro oKpyra»

1. OBIIME ITOJIOKEHMA

1.1. Hudopmarnmonno-6ubmuorpadpuueckuit  ornen (MBO)  sBisgercss  CTPYyKTYPHBIM
nozxpaszeienreM LleHTpampHOM TOpoJcKod OHOIHOTEKHM U OCYIIECTBISIET IEHTPAIM30BAHHOE
crpaBouHo-6ubmorpadguyeckoe U HHOOPMALHOHHOE OOCTy)KUBAaHHE IIOJIb30BaTENed Ha Oase
eJIMHOTO CIPaBOYHO-OubIHorpadudeckoro ammapara (CbA) 6ubmuorexy.
1.2. B cBoe#l HedTenpHOCTH HHGOPMAIUOHHO-OMOIHOTpadHIeCKui OTAEN PYKOBOJICTBYETCS
Koncrurynuent Poccuiickoit ®eneparmu, ['pakmaHckuM KojaekcoMm Poccuiickont @enepanuy,
®enepanbHbM 3aK0HOM OT 29.12.94 Ne 78-D3 «O 6ubanoTeYHOM Jieien, OT 29.12.94 Ne 77-®3
«O6 0053aTeTBHOM SK3eMIUIAPE MOKYMEHTOB», CHCTEMON CTaHIAPTOB IO HH(QOpPMAIWH,
6UOIHOTEYHOMY M mM3zarelbckoMmy ey, Ycrasom MBYK «llenTpanusopannas OuOIHOTCIHAS
cHCTEMAy», IIOCTAHOBJIEHHSAMH, IpHKAa3aMH U HMHBIMA HOPMATHBHBIMH IPAaBOBBIMU aKTaMHU
BBIIIECTOSIIIX OPTaHOB, HACTOSIINM IIOJIOKEHUEM,;
1.3. OCcHOBHBIMHE LEIAMH HHPOPMATHOHHO-OHOIAOTPaPHIECKOr0O OTAENA SBIISIOTCS:
- MHTErpanys 1 9Q(HeKTHBHOE UCIIONH30BaHUE HHPOPMALIMOHHEBIX PECYPCOB;
- JOCTYIIHOCTB, IPEOJONeHHe HH(POPMAIMOHHOIO HEPABEHCTBA CPEIH  PasJIMYHbIX
KaTeropuil HacelIeHuUs;
- coleHcTBHE OpraHaM MECTHOIO CaMOYIPaBICHHS B Pa3BUTHM HH(OOPMALMOHHOH u
KOMMYHUKAIIMOHHOW HH(PACTPyKTYpBI;
- MeTonudecKoe obecreuenne Oubauorpaduueckoil 1 MHGOPMALMOHHON JEATENbHOCTH
MYyHHIUNIATHEIX OuOmroTek IIeGeKHHCKOr0 rOpoICKOro OKpyra B COOTBETCTBUH C Y CTABOM
MBVK «llenTpanu3oBantas OHOIHOTEYHAS CHCTEMay U HacTOAIMM [lotoxeHuem,;
- IIOBBIIIEHUE KAUECTBA YKH3HHM HACEJCHUS 3@ CUET PAa3BUTUA U LIMPOKOTO HCIIOIBE30BAHHSI
uH()OPMAMOHHBIX ¥ KOMMYHHKAIIMOHHBIX TEXHOJIOTHH.

1.4.B cBoeil pabore wunHbopMarmoHHO-OnONHorpaduueckui ormen LI'b momoryereH B

Bompocax opramusanuu nesteapHocTH — MBYK «IlenTpanuzobannas OubanoreyHas
CHCTEMay B JIUIE AUPEKTOPA, 3aMECTHUTEIS AUPEKTOPA.

2 OCHOBHBIE 3AJAYU AESTEJIBHOCTH

OCHOBHBIMY 3a/{@4aMy OTZCNA SBIISFOTCS:

2.1. Peanmsamus KOHCTHUTYIIMOHHOIO [IpaBa rpaykIaH Ha JOCTYI K HH(QOpMAIliH;

2.2. O6ecedenne DOCTyIA TOJIB30BATENEH K IPABOBOM U COIHAIBHO 3HAUMMON HH()OpMALH
PETHOHAIBHOTO U (heepaIbHOrO YPOBHS,

2.3. HudopmarmonHoe o0O0CIy)KHUBaHHE OPraHOB I‘O(:y,ZIapCTBeHHOI/I BJIACTH U MECTHOIO
CaMOYIPABJICHHs B LE/SIX 00SCIIeUCHNUs 3aKOHOTBOPUECKOH pabOThl U PEIICHHUs! TeKYIIUX 3a4ad
YIIPaBJICHUs paiOHOM;

2.4. Opranusanusi peKaMHBIX Mepolpustiii o gesTensHoctd MBYK «llentpanuszoBanHas
OuOIMOTEUHAs CHCTEMAY



2.5. OpraHuzanus CIPaBOYHO-IIOMCKOBOTO ammapara HHPOPMAaIOHHO-OHOIHOTrpad)HuecKoro
OTAeNa B TPAIUIMOHHOM PEXHME U C HCIOJIB30BAHWEM COBPEMEHHON aBTOMATH3WPOBAHHOMN
HH(OPMAMOHHON TEXHOJIOTHH;

2.6. Metonndeckoe oOecnedeHue OuOnmorpaduueckodl W WHOOPMAIMOHHOW AEATETBHOCTH
MyHUIUNAIBHEIX 6ubmuotek MBYK «Llentpani3oBannas OuOInOTEYHAS CHCTEMaY;

2.7. I3y4ueHne HOBBIX TEXHOJIOTHH U MepeoBOro OUOIHOTEUHOTO OIIBITA.

3. OCHOBHBIE ©®YHKIINN

3.1. ®opmupyer u BeneT cnpaBouHO-OnbInorpadhudeckuii anmapar 6udanorexu (CBA).

3.2, OcymecTBiISeT  CIPaBOYHO-MHDOPMAIMOHHOE  OOCTYy)XKMBAaHHE W  OKAa3bIBACT
KOHCYJIbTATHBHYIO IIOMOIIb [10JIb30BATEISIM U COTPYAHUKAM OUOIHOTEKH.

3.3. YuactByer B pa3pab0oTKe MyHUIHIIAIHHBIX IPOTPaMM Pa3BUTHS OHOIHOTEUHOIO JIeIa.

3.4. lIpengocTaBiseT MOIb30BATEISIM HHGOPMATMOHHO-O0NOIHOrpadUuecKoro oTaesNa pas3IinaHbe
BHIBI YCIYr, B TOM 4HCIE IUIATHEIE, cornacHo «llomoskeHuio o mmatHeIX ycmyrax» MBYK
«enTpamuzoBanHas 6uOIMOTEYHAS] CHCTEMAY.

3.5. HMsywaer, aHAIU3UPYET, paCIpOCTPaHSIET HOBBIE, MPOrPecCUBHBIE (QOpPMBI PabOTHI
OubnuoTex.

3.6. Oxa3plBaeT METOIUYECKYIO U MPAKTHUSCKYIO ITOMOINb MYHHIMIIAILHBEIM OHOIHOTEKaM
MBVK  «llenTpanu3zoBanHas OuOJHOTEUHAs CHCTEMa» II0 OCHOBHBIM  HaIlPaBIICHUSM
NEeSITEIBHOCTU OTZENA.

3.7. ©®opmupyer WHGDOPMAIMOHHYIO KYJNbTYPY PEalbHBIX W IOTEHIMAIBHBIX MOJIH30BaTENICH
6ubnmorexu.

3.8. Bemet yuer cBeneHuil U mudpoBbIX MoKasateseit 6ubmmorpadudeckoil paboThl ONOIHOTEK
MbVK «llenTpanu3oBannas ONOIMOTEUHAs CUCTEMAN.

3.9. OcymiecTBisieT BBIE3JBl C LEJIBIO OKA3aHHs KOHCYJIBTATUBHOM M NMPAKTHYECKOW MOMOINU
MyHununaibHbIM OubnuorekaM MBYK «llenTpanu3oBanHas OubinoTedHas cucremMay.

3.10. CocraBnsieT TeMaTH4YeCKHe U peKOMEHAATeIbHbIe ITOCOOHS B ITOMOIIEL padoTe OubINOTEK
MBVK «llenTpann3oBannas OUOIHOTEUHAS CUCTEMAY.

3.11. MadopMupyeT 0 HOBBIX MEPUOIUICCKUX H3IaHUIX, & TAKXKE O HOBOM JIuTeparype B chepe
KyJIbTYpHL 1 OMOIMOTEIHOTO AeTa COTPYTHUKOB MyHHUITHITATBHEIX OHOIHOTEK.

4. CTPYKTVYPA

4.1. CrpykTypa ¥ ITaTsl HH(OPMAIMOHHO-OMOIHOrpaUIeckoro OTAeNIa OIPEACIITIOTCS
mraTHeM pacniucanueM MBVYK «llentpanu3oBanHas OubinmoredHas cucremay. V3MeHeHHe
IITaTHOTO  pacHucaHds HHGOPMAIMOHHO-OHOIHOrpadMuecKoro  OTAeNa, CBS3aHHBIE C
U3MEHEHUAMH 3a7ad U o0bema paboTe! npoussoastes aupekropoM MBYK «llenTpannzoBanuas
OubnuoTevHas CUCTEMAY,

4.2. IbO BO3riaBisieT 3aBEAYIOLIMMA, KOTOPhIH HA3HAYAETCS U OCBOOOXKIAETCS OT 3aHUMAeMON
nomkHOCTH mpukasoMm aupektopa MBYK «llentpanm3oBanHas OHOJIMOTEYHAS CHCTEMa» B
YCTaHOBJICHHOM IOPSIIKE B COOTBETCTBUU ¢ TpyAoBbIM KozekcoM Poccuiickoit Oenepanui;

4.3. 3aBeqyromui OCYIIECTBIIAET HEMOCPEACTBEHHOE PYKOBOJCTBO BCel aeaTensHocThio MBO
Ha ocHOBe YcrtaBa MBYK «llentpanuzoBannas OubinoTeuHas cucreMay, naHHoro [lomoxeHus,
JOJKHOCTHON MHCTPYKLIWH, YTBEPXKICHHOU TUPEKTOPOM;

4.4. 3aBenyrommil oCyIIecTBISET HAaydHOE U OpraHM3aIMoHHOE pykoBojacTBo MBO u Hecer
IIEPCOHAIBHYIO OTBETCTBEHHOCTH 3a €ro paboTy. PacmopshkeHHs! 3aBEAYIOLIEro 00si3aTeNIbHBI
JJIsL BCEX COTPYAHHUKOB OTACIA;

4.5. Kpamu¢pukanus corpynuukoB WMBO nomkHa COOTBETCTBOBATH KBATU()UKAIMOHHBIM
TpeOOBaHUAM, NPETBSBISICMBIM K OuOmnoTeuHbIM paboTHUKaM. OOS3aHHOCTH COTPYIHUKOB
uH(popMannoHHO-6nOIHOrpadUIECcKOro OT/IeNa OIPEAEIISTIOTCS TODKHOCTHBIMHI HHCTPYKIIHSIMH,
yTBep)KIAeHHBIMU qupekTopoM MBVYK «llenTpanu3oBanHas 6ubinoTeyHas cucteMa;




4.6. Pacnopsmox pabotst VMBO ompenensercs B 3aBHCHAMOCTH OT IIPOM3BOACTBEHHOU
HeoOxomuMocTH M yrBepxmaercs mupekropoMm MBVYK «lleHTpanusoBaHHas OuOmmoTeuHas
CHCTEMAY.

3 [TPABA MTHO®OPMALIMOHHO-BUBJIMOI'PAOHYECKOI'O OT/JIEJIA

HBO u ero 3aBeyrOLINNA UMEIOT IIPABO:

5.1. OcCymIecTBJIATE KOHTPOJNb 32 JCATEJBPHOCTBIO OHONMOTEK CHCTEMBI, 3a KaueCTBOM
6ubIHOTeYHO-0NOIHOrpah HIeCKOro 00CIy KUBaHHs HACEIICHHUS,

5.2. 3anpammBaTh He0OOX0AUMbIe CBeAeHus B oTaenax U punnanax MBVYK «llenTpanuszosaHHas
OubmoTewHasl CHCTEMay JUIS COCTABJICHUS INIAHOB U OTYETOB;

5.3. CaMOCTOSTENBHO ONMPEIEIISATE MYyTH ¥ METOIBI peaii3aluy mianos padoter MBO;

5.4. Buocure mupekropy MBYK «llentpann3oBanHas OubaroTedHas CHCTEMay MPEIJIOKEHUS
110 Borpocam yiyuinenus padotsl BO;

5.5. OcyIecTBIsITh B yCTAHOBJICHHOM MOpsIKe IoA00Op M pacCTaHOBKY KaJpoB B OTHENEC B
COOTBETCTBHH C UX JEJOBLIMH KaYeCTBAMH M KBATH(PUKAITMOHHBIMU TPEOOBAaHUAMY;

5.6. Ompenensarts mpaBa ¥ 00s3aHHOCTH COTpyAHUKOB B0, cocTapiaTh Ha HUX IODKHOCTHBIC
HHCTPYKIIUY;

5.7. TlpencraBiaTh K MOOIIPEHHUIO OTIMYMBIIUXCS CcOTpynHMKOB MBO u, B He0oOXOAMMBIX
ClIy4asX, BHOCHTH IPEIUIOKEHMs II0 IPHUBICYECHHUIO HMX K OTBETCTBCHHOCTH 33 HapyIICHUE
TPYIOBOM ¥ IIPOM3BOJCTBEHHON TUCIUILIMHEL

6.  OTBETCTBEHHOCTb UHO®OPMAITMOHHO-BUBJIMOTPAGUUECKOIO
OTIEJIA

Bapeqyromuii MBO ® ero COTPYAHMKH IIPH BBIIOJHCHHM CBOMX (QYHKIHE HECyT
OTBETCTBEHHOCTB 3a!

6.1. Tounoe u KageCTBEHHOE BhITONHeHHE (pyHK1ui 1BO;

6.2. KavecTBeHHOE COCTaBJICHHWE IUTAHOB M OTYETOB IPOU3BOJACTBEHHOW IEATCIBHOCTH,
npenocrasienne pykoonctBy MBYK «llenTpanusopannas OuOiuoTeuHas CHCTEMa» H B
BBIIIIECTOSIIITNE OpTaHU3alliH;

6.3. CoOrofieHue TPON3BOACTBEHHOHN B TPYAOBON AUCLUILINHEL,

6.4. CocTossHMEe TEXHHKH OE30MacHOCTH, OXpaHbl TpPyHda, IIPOM3BOICTBEHHOM CaHHUTApUU H
noxxapHoit 6e3onacuocTtu B U5O;

6.5. CoxpaHHOCTE MaTepHalIbHbIX HeHHOCTEH MBO.
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