MyHnnunnajbHoe OI0KeTHOE YUpeRIeHHe KYJIbTYpPbl
«denTpanu3oBanHas OunbaunoTeyHas cucrema [lleGeKHHCKOro ropoacKkoro okpyra»

IIPUKA3

«Z% 77 20 77 . Ne S

r. HleGexuno

O0 yTBep:KIEeHHUA HOPM BpEMEHH

HA OCHOBHBIE TE€XHOJIOTHYECKHE MPOLECChI,

paboThI U YCIYrd, BHINOJIHAEMbIE B

MBYK «llenTpanu3osanHasi 0M0IHOTEYHAs CHCTEMA»

Bo wucmonHenwe mpukaza MuHECTEpCTBa KyHnpTyphl Poccumiickoii  Penepaunuu
ot 30 mexabpst 2014 roga Ne 2477 «O06 oTpacieBbIx HOpMax Tpynaa Ha pabOThl, BBIIONHAEMBIE B
OubnoTeKkaxy», MpUKasa yIpasieHus KyIbTypel bearoponckoit obnactu ot 22 mrong 2015 roga
Ne 308 «O6 otpacieBbIX HOpMAx Tpyda Ha pabOTHI, BBIIOIHSAEMBIE B OMONMOTEKax», NpUKa3a
BI'VHB ot 17 nexabpst 2014 «O6 yTBEep)kKA€HUN HOPM BPEMEHHU Ha OCHOBHBIE TEXHOJIOIMYECKHE
nporeccel» u B messtx opranusanun B MBYK «llenTpanu3oBanHas OHONIMOTEUHAs CHCTEMa»
CHCTEMBI HOPMHPOBAHHUS TPYa, YIyUIICHHsS OPraHU3aliy TPya, IOBBIIEHUA () (HEKTHBHOCTH
o0cmy)XxuBaHUs HOTpebuTeneil GUOINOTEUHBIX YCIYT,

ITPUKA3DBIBAIO:

1. VY TBEepAUTh HOPMBI BPEMECHH Ha OCHOBHBIE TEXHOJIOTMUYECKHE IIPOLECCHI, PAOOTEI
U yenyrd, Beinonasemsle B MBYK «llenTpanu3oBanHas OMOIMOTEUHAS CUCTEMaA» U CYMTATDH UX
nokanbHEIME  HopMmatuBamu Tpyaa MBYK «lleHTpanm3oBanHas OuOAMOTEYHAs CHUCTEMa»
(mpunaraercs).

2. Hcmonp30BaTh HOPMBI BpEMEHHU NPU TIAHUPOBAHUH IEATEIBHOCTH YUPEKIACHUS B
TEeJIOM, CTPYKTYPHBIX MO Apa3JeNIeHUH, O6UOIMOTEUHBIX COTPYIHHKOB
MBVYK «llentpanuzoBanHas OUOIMOTEUHAs CUCTEMA.

3.,  JloBecTu HOPMbI BDEMEHH HA OCHOBHBIE TEXHOJOIHYECKUE MPOLECCHL, PaOOTHI 1
yeiyra 1o kaxnoro corpynauka MBYK «LlenTpanu3oBanHas OMOIMOTEUHAS CHCTEMAY.

4. VYrBepauth IlonoxeHune o cucreMe HOPMHPOBAHHA TPyda B MYHHIHUIIAIBEHOM
OIODKETHOM  YYpeKIeHUH  KyneTypsl  «lleHTpanuzoBaHHas GuOmIoTeuHas  cHCTEMA
[I1eOGeKHHCKOro rOPOACKOT0 OKpyray (IIpUIaraercs).

5. KoHTpouss 3a HCIOJTHEHHEM IIpHKa3a OCTABILIIO 3a COOOH.

Jupexrop
MBVYK «llenTpaanzoBaHHas

OnO/IHOTEYHAS] CHCTEMAY Cypsianosa C.B.
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0 CHCTeMe HOPMHUPOBAHHS TPYAA
B MYHHIHIIAJIHLHOM 0I0UKETHOM YUPeKACHHH KYJIbTYPbI

«llenTpann3oBaHHas OUGJIHOTEYHAS CHCTEMA
IleGexnHCKOro ropoIcKoro OKpyra»

1. O0mue moJsioKeHUs!

1.1. Hacrosmee [lonoxenne ycraHaBiuBacT TpeOOBaHWS W IPABHIA, KOTOPBIMH
HEOOXOIMMO PYKOBOJICTBOBATLCA B IPOIECCE PaspabOTKH, NPUMEHEHUs M IIEPECMOTpPa HOPM
TpyZa Ha Bce BuIbl pabor B MBYK «lleHTpannsoBantas GuOIMOTedHas cucTeMa» (najiee —
bubsrorexa), BeileHUs ¥ IPUMEHEHHS €{MHOM 6a3bl HOPM TPYJA IS OPraHH3alii AesTebHOCTH
bubnuorexu.

1.2. Hacrosinee TTonoxenue pa3paboTaHO B COOTBETCTBUHM M Ha OCHOBAHUHU CJIEAYIOLIHX
HOPMAaTUBHBIX aKTOB:

- Tpymosoit xoznexe Poccuiickoit @enepanyn;

- [locranosnenne I'ockomtpyna u Ilpesuauyma BLICIIC ot 19 urors 1986 r. No 226/I1-6
«ITonoxenue 06 opraHU3anUK HOPMUPOBAHHS TPYZa B HAPOJHOM XO3SHCTBEY;

- Ilocranosnenne MuHHCTEPCTBA Tpyda M CONMATBHOIO PA3BUTHs POCCHHCKON
OQepepanuu o1 3 despang 1997 r. No 6 «MexoTpacieBble HOPMBI BPEMEHH Ha padoTHl,
BBINIOJIHAEMBIE B OUOIHOTEKAX;

- I[Tocranosnenue [pasuTenscrsa Poccuiickoit @enepanun ot 11 Hos6pst 2002 1. Ne 804
«O mpaBunax paspabOTKH U YTBEPIKIACHHS THIIOBBIX HOPM TPYIa»;

- Pacnopsokenue IlpaButenscBa Poccmiickoit @eneparuu ot 26 Hos6ps 2012 r. No
2190-p;

- IIpuxas MunuctepeTBa Tpysa B conUansHoi sammurel PO ot 30 centsabps 2013 r. No
504 «O6 yTBEpKIEHMH METOIMYECKUX PEKOMEHNANMH [/ TOCYAapPCTBEHHBIX (MyHHIIUTIATbHBIX )
YUIPEKICHHUH 110 paspaboTKe CUCTeM HOPMUPOBAHUS TPYAAY.

1.3. OOnacTp npuMeHEHHS:

Hacrosmee Ilonoskenue ycTaHaBnMBaeT CHCTEMY HODMATHBOB M HODM, Ha OCHOBE
KOTOPEIX ~peanusyercss (GyHKIMsS HOPMHPOBAHHS TPYLQ, CONEPXKHUT OCHOBHBIE IIPABHIIA,
PEeTIIAMEHTHPYIOMIHE OPraHU3aLI0 HOPMUPOBAHHS TPY/a, ¥ YCTAHABIUBACT HOPSIIOK IPOBENAEHHUS
HCCIIEZIOBATEILCKUX paboT 110 HOPMUPOBAHHUIO TPyAa B BHGIHOTEKE.

le4. Hacrosmmee [lonoxeHwme BBOAWTCS B JeliCTBHE [ NPUMEHEHHS BO BCex
nojpasaesneHusX bubnmuorexu.

2. TepMuHBI H onpeeIeHUS

B IlomoxeHuH NPUMEHSIOTCS — CHEIYIOLIME TEPMUHBI ¢  COOTBETCTBYIOLIUMH
OILIpEETICHUSIMHU

Anpobayua — nporecc BHEIPEHUs HA OrPAHUYCHHBII (TECTOBBII) MEPHON Pe3yIbTaTOB
IPOBENCHHBIX paboT (HOPMATUBHBI MaTEpHanoB, HOPM TPyZAa) B LEMAX aHATH3A H U3YYSHHS X
BJIMSHASA HA TPYAOBOH IIPOLECC (OCYLIECTBIAEMYIO IESTENBHOCTD) B PEAIBHBIX yCIOBHSIX.



Ammecmoeannvle HOpMbl — TEXHUYECKH OOOCHOBAaHHEIE HOPMBI, COOTBETCTBYIOIINE
JOCTUTHYTOMY YPOBHIO TEXHHKH M TEXHOJIOTHH, OPraHU3allU IIPOU3BOICTBA U TPY 1.

Bpemennvie Hopmbl — HOPMBl Ha IOBTOPSIOIIHECS OIEPAlUH, yCTAHOBIEHHBIE Ha
TIepUOJT OCBOCHHS TEX WM MHBIX BUIOB paboT MpH OTCYTCTBHM HOPMATHUBHBIX MaTE€pUANoB AJISL
HOPMHPOBAHUSA TPyIa.

Hughpepenyuposannsle Hopmbl — HOPMBI, KOTOPHIE YCTAHABIMBAIOTCS HA OJHY
onepaiuto. Hanpumep, mremneneBadue T0KyMeHTOB. Takue HOPMBI JAIOT BO3MOXHOCTB JOCTHYb
TOYHOCTH IIPU pacyeTax TPYyZOEMKOCTH BBIIOJHSAEMBIX paboT, IUTATHOH YMCIEHHOCTH U T. . U
SIBIISFOTCS. OCHOBOM IIpH pa3paboTKe KOMIUIEKCHBIX MED.

3amena u nepecmomp HOpm mpyoa — HEOOXOAUMBIM U 3aKOHOMEPHBIH IIpoLEce,
TpeOyIOUHMH COOTBETCTBYIOIEH OpraHm3aluyl KOHTPOIsS Ha YypoBHe bubmmoreku u ee
NoJpa3aeaeHul.

Komnnekchvle HOpmbl — HOPMBI, KOTOpBIE YCTAaHABIMBAIOTCS Ha 3aKOHUYECHHBIN,
YKPYITHEHHBIH KOMILIEKC B3aUMOCBSI3aHHBIX paboT. Hampumep, 3amuck Ionb30BaTels B
6ubmmorexy. OCHOBOM 3TUX HOPM SIBJISIFOTCS OTIEpAllMOHHBIE HOPMBI, BXOIAIINE B KOMILIEKC HIIH
KL

Mestcompacnesvie HOpmbl mpyoa — HOPMATHUBHBIE MaTepuaibl II0 TPyLy, KOTOPBIE
HCTIONB3YIOTCS U1 HOPMHPOBAaHHUS Tpylda paOOTHWKOB, 3aHATHIX BBINOJHEHHEM paboT IO
OJIMHAKOBOM TEXHOJIOTMH B aHAJOTMYHBIX OPraHU3alUOHHO-TEXHUYECKUX YCIOBHAX B PA3IHUHBIX
OTpacysIX SKOHOMHUKH. : :

Mecmmnvie (nokanvHvle) HOpMbL MpyOa — HOPMATHBHBIE MaTepHajibl IO TPYyHY,
pa3paboTaHHbBIE M YTBEP>KICHHBIE B KOHKPETHOW OMOIHOTEKE. MeCTHLIE HOPMBI M HOPMATHBEI
CaMOCTOSTENIFHO Pa3pabaThIBAIOTCS M YTBEPXKAAIOTCS B OUOIMOTEKE B COOTBETCTBHHU CO CT. 17
@enepanbHOro 3aKkoHa 0T 27.12.02 No 184-03 «O TeXHHUECKOM PETyIHPOBAHUIY.

Hopma 6pemenu — BemWuuMHA 3aTpaT paOoOyero BPEMEHH, YCTAHOBJIECHHAs Mg
BBIMTOJIHEHUSI €IMHUIIBI pabOT, OKa3aHUs YCIYr B ONPENETIEeHHBIX OPraHMU3alMOHHO-TEXHUYECKHUX
YCIOBUSX OMOIUOTEKH.

Hopma evipabomku — YCTaHOBJICHHBIM 00BeM paboThl (UMCIO 00paboTaHHBIX
JOKYMEHTOB, KHHTOBBIIAY ® T. J.), KOTOpbIi paOOTHHUK WM TIpynna pabOTHHKOB,
COOTBETCTBYIOIEH KBaTH(pHUKAIUK, OOS3aHBI BBIIOJHUTH B €IMHUIYY Pabodyero BpeMeHHU (4ac,
pabounii JEHb U T. J.) B OIPEIEICHHBIX OPraHU3allMOHHO-TEXHUYECKUX YCIOBHSIX.

Hopma obcaysycueanua — KOTMYECTBO OOBEKTOB OUONMHOTEYHOH NEATENBbHOCTH,
KOTOpBIe paOOTHUK WK TpyIina pabOTHUKOB, COOTBETCTBYIOIEH KBaIH(UKAIH, 00CIyKUBAIOT B
TeUeHWe eAMHUIBI pabouero BpPEMEHH B OIPEACICHHBIX OPraHU3aLHOHHO-TEXHHYECKUX
YCIIOBHUSX.

Hopma ynpagnaemocmu — perIaMeHTHPOBAHHAS UYHCIIEHHOCTh IOJYMHEHHBIX,
KOTOPBIMU JOJDKEH YIIPABIATh PYKOBOIUTEb.

Hopma uucnennocmu — yCTAaHOBICHHAS YHCICHHOCTH PaOOTHHUKOB ONpPENEIeHHOIO
mpodeccuoHaATPHO-KBATM(DUKAIIMOHHOTO COCTaBa, HEOOXOAMMAs ISl BBIIOIHEHHS KOHKDPETHBIX
(GYHKLUHA, OKa3aHWs YCIYr, BBHINOJHCHUS OIpPEAETIeHHOro o0beMa paboT B OIpenerIeHHBIX
OpraHU3alMOHHO-TEXHHUECKUX YCIOBUSX.

Ompacnegple HOpMbI — HOPMATHUBHBIE MAaTepUANbl 10 TPYLy, IPEIHA3HAUYEHHBIE I
HOPMMPOBAHUS TPyJa Ha paboTax, BBITOJHIEMBIX B OpraHU3aliIX OJHON OTPACIH.

ITocmoanuble HOpmMbl — HOPMATUBHBIE MaTepuanbl IO  TPyAy, KOTODBIE
yCTaHABIUBAIOTCS HA HEONPEICNEHHBIN CPOK U NEHCTBYIOT 10 MOMEHTA MX IIEPECMOTPA B CBS3HU C
HU3MEHCHUSMH YCJIOBHM, HA KOTOPhIE OHM OBUIM paccudTaHbl. [I0CTOSHHBIE HOPMBEI MOTYT OBITH
HCTIONIb30BaHbI B KAUECTBE 3TAJNOHA.

Pazosébie HOpmbl ~ HOPMATHBHBIE MAaTE€PHAILl II0 TPYyAy, YyCTAHABIUBAEMBIE HA
oTAenbHble paboThl, HOCSIIME €IUHUYHBIM xapakTep (BHEIJIAHOBBIE, aBApUHUHBIE, CIlydalHBIE M
apyrue paboTBl, HE TPEIyCMOTPEHHBIE TEXHOJOTHEW), M [NeHCTBYIOT, IIOKAa 3TH pPabOoTHI
BBIITOJIHSIFOTCS, €CJIN AJIS HUX HE BBEJECHBI BPEMEHHBIE HIIU [I0CTOSHHBIE HOPMBL.



YKpynnennvle HOpmbl — HOPMBI, KOTOpBIE YCTAHABIHBAIOTCS HA B3aUMOCBSI3aHHYO
IPpyIITy OIepaliii HIId OMUH Ipouecc. Hampumep, opradusanus KHIKHOH BBICTABKH,

Outubouno ycmanosnennvie Hopmyl (OIAOOYHEIE) — HOPMBI TPY/I4, IIPU YCTaHOBJICHUH
KOTOPBIX HEIPABUIIBHO YYTCHBI OPraHH3allHOHHO-TEXHUIECKHE U APYTHE YCIIOBHS UITH JOIYIIeHE
HETOYHOCTH IIPY IPUMEHCHUH HOPMATUBOB 10 TPYy U IPOBEAECHHUH PACUETOB.

3. OcHoBHBIE NETH H 32291 HOPMHPOBaHUsA Tpyaa B bubinorexe

3.1. HopmupoBanue Tpyna sBISETCS MPUOPHTETHBIM M HCXOIHBIM 3BEHOM XO3SHCTBEHHOTO
MEXaHU3Ma, a TaKXKe COCTABHOM YacThlO OPraHM3allMM YIpPaBIEHMs IIEPCOHATIOM, 00ecIednBas
YCTAHOBJICHHE ~HAY4HO-OOOCHOBAHHEIX HOPM TpPyda B OIPENENECHHBIX OPraHH3alHOHHO-
TEXHUYECKUX YCIOBHSIX JJIS IOBBILIEHUS 3 (HEKTHBHOCTH OUOIMOTEYHOH AeSITeIbHOCTH.

3.2. Hopwmwuposanue Tpyna OHOIHOTEYHBIX PaGOTHHKOB OCYILIECTBIAETCS € LEJIBIO
TIOBBIMICHUST TTPOM3BOMUTENLHOCTH TPyAa W ONTHMH3ALUM YIPABICHHS TPYIOBBIMH pECypCaMH
myTeM 3G EKTHBHOTO IIOCTPOCHHS [IPOM3BOICTBEHHOTO IIPOLIECCA.

3.3. OCHOBHBIMH ILEIIMH HOPDMHDOBAaHHS TpyHa SIBISICTCS —CO3MAHHE  CHCTEMbI
HOPMMPOBAHUS TPY/Ia, MO3BOJISIOLIEH:

—000CHOBaTh HeoOXOMMMBIE M JOCTATOYHbIE BEJHYMHBI 3aTpar pabodero BpEMEHU Ha
CAUHALYY OMOMMOTEYHON IPOTYKIHE (YCIYIH) B KOHKPETHEIX YCIOBUSIX;

—CIIPOCKTUPOBATEH PAallMOHAIBHbIE METOIBI TPYIa; .

—COBEPIICHCTBOBATE OPraHU3aIMIO INPOM3BOACTBA W TPyAa C IO3ULIHMHA MHHAMH3ALIUH
TPYAOBBIX 3aTpaT;

~IUIAHOMEPHO CHIXKATE TPYAOEMKOCTh OHOIMOTEYHBIX paboT, YCIyT;

—000CHOBATH pacyeT ¥ IUIAHHUPOBAHHE YHCICHHOCTH PAGOTHHKOB 110 PabOuMM MecTam
NOJpa3AeIeHUAM, HCXO/S U3 TUIAHOBBIX [TOKA3aTelIel;

—O00OCHOBaTh pacueT M MPOBECTH pEryIMPOBAHHME pa3Mepa CTHMYIHDYIOLIEH dYacTu
3apabOTHON IUIATBl PaGOTHHKOB, COBEPIICHCTBOBATH CHCTEMY OINATHI TPyAa paGOTHHKOB
bubmorexwu.

TBCCTH CHUCTCMATHICCKMH aHANU3 BBIIONHEHUS HOPM TPyJa NS BBIIBJICHUS DE3EPBOB
OUOJIHOTEYHOTO MTPOU3BOICTBA,;

—H3y4aTh, 00001aTh 1 TPAHCIUPOBATH HHHOBALMOHHBIE GUOTHOTEIHBIE TPAKTHKH.

3.4. OCHOBHBIMH 3a7a4aMK HOPMUPOBAHKS TPYIa B BHOIHOTEKE SBISIOTCS:

—pa3paboTKa Mep [0 CHCTEMATHYECKOMY COBEPIICHCTBOBAHUIO HOPMUPOBAHHS TPY/Ia;

—aHau3 U OIpe/INICHUE ONTUMAIIBHBIX 3aTPaT TPyZa Ha BCe pabOoTHI B YCIyTH;

—pa3paboTKa HOPM ¥ HOPMATHBOB Ul HOPMHPOBAHMS TPYIa Ha HOBBIE W He OXBAYEHHbIC
HOPMHPOBAHHEM 000Dy /(0BAHHE, TEXHONOTHH, GOPMBI X METOBI PAGOTHI H YCIyTH;

—pa3paboTKa YKPYIHEHHbBIX U KOMILIEKCHBIX HOPM 3aTpaTr TpyAa Ha 3aKOHYEHHBIA 00BEM
OuONMHOTEUHBIX paboT, YCIIyT;

—THOBBIICHAE KAuecTBa pa3palbaTbiBA€MBbIX HOPMATHUBHEIX MATEpPUAOB U YPOBHS KX
000CHOBAHU,

~OpraHHu3alys CHCTEMATHYCCKON pabOoThI [0 CBOEBPEMEHHOMY BHEAPCHHIO pa3spaboTaHHBIX
HOPM ¥ HOPMATHBOB II0 TPYIy U OO€eCIeueHre KOHTPOJIS 38 UX IPABAIBLHEIM IPHMEHEHHUEM;

—obecIeyeHne ONpeNeNe s U [IaHNPOBAHKUs YHCIEHHOCTH PaGOTHHKOB IO KOJINYECTRBY,
YPOBHIO UX KBaIU()UKAIIIH HA OCHOBE HOPM TPY/Ia;

—000CHOBaHME M OPraHM3allis PAUMOHANBLHON 3aHATOCTH paGOTHHKOB BHOIHOTEKHM Ha
HHIMBHYalbHbIX U KOJUIEKTUBHBIX pabOUMX MECTax, aHAIM3 COOTHOIIEHHUS TIPOI0KHTEIbHOCTH
paboT pa3IHYHON CIIOKHOCTH;

TBBLIBICHUC W COKpallCHHWE HEPalMOHAIBHBIX 3aTpaT paboduero BpeMEHH, YCTpaHEHHE
IOTEPb pabovero BpeMeHH;

—ONpPEACICHHE ONTHMAIBHOTO  COOTHOIIEHHS pPabOTHHUKOB OJHOM  CIICIHAaIH3alnuy
pasnuYHOM KBaNKU(DUKAIIME B IOpa3ie/ieHusaX bubIHoTeku;




—pacueT HOPMBI YHCICHHOCTH PabOTHUKOB, HEOOXOIMMOM JJIs BBITIOJIHEHUS TIAHUPYEMOTO
o0Bema paboT, yCIiyr;

—obocHOBaHWE (GOpPM H BHUIOB MPEMUPOBaHHS pAOOTHUKOB 3a KOJMYECTBEHHBIE U
Ka4eCTBEHHBIE Pe3yIbTaThl TPyAa.

3.5. HopmupoBanue Tpyaa JOHKHO CIIOCOOCTBOBATE:

—aKTUBHOMY BHEJPEHUIO NOCTY)KEHWH HAYKH W TEXHHWKH, UHHOBAIIMOHHBIX TEXHOJIOTHU U
bopmaToB OUOIMOTEUHOU NEATEIBHOCTH;

—VJIYUIIEHUIO TEKYIIETO U MEPCIEKTHBHOTO INIAHUPOBAHUS, YU€Ta U OTUETHOCTH;

—OITHMHU3ALNHY INTATHON YACIEHHOCTH;

—KOOpAMHAIIUU U TIepepacnpeAesIeHHUIO MTaTa BHYTpH OUOIUOTEKH;

—obecnedyeHuIo0 HOpMaTbHON! HHTEHCUBHOCTH M HAIPSHKEHHOCTH TPYAa;

—MpeayIpeKACHUI0 W pa3pelleHui0 CONMANBHBIX KOH(MIMKTOB B cdepe TPYHIOBBIX
OTHOIIECHUHN B KOJUIEKTHBE buOnnoTexu;

—aJICKBATHOM OIIEHKE TPYyJa U YKPETUICHUIO TUCIIUITINHEI;

—MOTHUBAIUN PAOOTHHKOB K MOBBIIIEHUIO d((HEKTUBHOCTH TPYIa;

—TOJACPKAHUIO IKOHOMHUECKH OOOCHOBAHHBIX COOTHOIIEHHH MEXIy pPOCTOM 00BeMa H
KauecTBa Tpyaa Oubmamorekaps 1 3apaboTHOM MmIaTh;

—CHMKEHHUIO 3aTpaT Ha YCIYrH OMOIHOTEKH U TIOBHINEHUIO KOHKYPEHTOCIIOCOOHOCTH YCIyT
Ha phIHKE OUOIMOTEYHOTO 00CITY)KMUBaHUSI HACEIIECHNUS,

—CO3JIaHHUIO NIPEANOCHIIOK IS YIYUIIEHUS KauecTBa XKU3HU OUOIHOTEKape.

3.6. HopmatuBHBIE MaTepuaibl AT HOPMUPOBAHUS TpyAa ciaykaT 0a3oi ans pacuera
060CHOBAHHBIX TPYI03aTPaT U NOIKHEI OTBEYATh CIEAYIOMHUM TPEOOBAHMSM:

—COOTBETCTBOBATH COBPEMEHHOMY YPOBHIO TEXHHKM U TEXHOJOTHM OpraHU3aIuy
OMOMHOTEeYHOHN NeITEILHOCTH,

—VYHMTBIBATG B  MaKCUMaJbHOM  CTEMEHH  BIMUSHHE  TEXHHUKO-TEXHOJOTHYECKHUX,
OpraHU3aIMOHHBIX, IKOHOMUYECKUX U MCUXO(DU3UOTOTUIECKUX (PaKTOPOB;

—obecrneunBaTh ONTUMAIBHBIN YPOBEHD HAIPSKEHHOCTH (MHTEHCUBHOCTH) TPYAA;

—OBITh yIOOHBIMHU [JIS pacdeTra 3aTpaT TpyJa B OUOIUOTEKE U ONPEHENICHUS TPYLOEMKOCTH
OUOIMOTEUYHBIX IPOLIECCOB.

3.7. B mensix paruoHansHOTO M 3(QQPEKTHBHOTO IOCTHIKEHHUS 3aJad HOPMHPOBAHUS
Tpyna bubnuoTeka MCIONB3YeT COBPEMEHHBIE dKOHOMHUKO-MATEMaTHUIECKUX METOAbl U3MEPEHUs
3arpat pabodero BpeMeHH! U U3yUeHHsI IPUEMOB X METOJIOB TPYIa.

4. HopmaTtupHbBIe MaTepHAJIbl H HOPMBI TPYJA,
npumeHsiemble B bubauorexe

4.1. B bubnuoteke MPUMEHSIOTCS CIEAYIOIAE OCHOBHBIE HOPMAaTHBHBIE MaTEpUabl IO
HOPMHUPOBAHUIO TPYa:

—Tlonoxenne O cHCTeMe HOPMHUPOBAaHHS Tpyda B MYHHUIUNAIGHOM OIODKETHOM
yupexnenun «lleHTpanmm3oBanHas OubnumoreuHas cucrtema IlleOeKMHCKOTO TOpPOACKOIO
OKpyTay;

—HopMmbl BpemMeHr Ha OCHOBHBIE TEXHOJOTHMUYECKHE ITPOIECChl, padOThl U YCIYIH,
Bemonuiemble B MBYK «llenTpann3oBanHas OUOIMOTEUHAS CUCTEMAY;

—METOAMUECKHIE PEKOMEH ALK 10 pa3pabOTKe HOPM TpyZa;

—METOAUYECKHE PEKOMEHIAIMH 110 Pa3paboTKe CHCTEMBI HOPMUPOBAHHUS TPY/Ia;

—HOPMBI Tpyda (HOPMBEI, HODMATHBBEI BPEMEHH, YHCIEHHOCTH, HOPMEI BHIPAGOTKH,

00CTyKUBaHH).

4.2. B 6ubnuoTeke UCIOIB3YIOTCS CIEAYIONINE BUABI HOPM:

—BpeMeHU;

—BBIPaOOTKY;

—00CIy)KUBaHMUS;

—YHCJICHHOCTH.



43. B bubnuoreke B kauecTBe 0a30BBIX IOKasaTesedl Mp pa3pabOTKe MECTHBIX HOPM
TPyZa, pacueTe MPOMU3BOIHBIX IOKa3aTeslel, B LENIX OpPraHU3alli{d W YIPABICHUS IIEPCOHATIOM
HCIONB3YIOTCS MEXKOTPACIEBEIE H OTPACIeBbIe HOPMBI TPY/Ia.

4.4. llpu OTCYTCTBHH MEXOTPACIEBBIX M OTPACcIEBBIX HOPM TpyAa bBubmmorexa
CaMOCTOSITENIBHO pa3pabaThIBAeT MECTHBIE HOPMBI TPYyHa, HCXONd H3 HEOOXOIUMOCTH HX
IIPUMEHEHUS B IEJIAX:

—IOBBIIICHUS YPOBHs 0€30MaCHOCTH KM3HH HJIM 310POBbs OUOIMOTEUHBIX pabOTHHKOB K
nocerurenei bubnuorexu;

—00€eCIeUeHns HayYHO-TEXHHUECKOr0 [Iporpecca;

—IOBBIIICHHU KOHKYPEHTOCIOCOOHOCTH OMOIMOTEYHOHN IPOAYKIIUH, paboT, YCIIyT;

—PallMOHAIBHOIO  MCIOJNB30BaHUS  MATEPHATBHO-TEXHUYECKHX,  TEXHOIOIMYECKHX,
HH(QOPMAIIOHHBIX, KaJAPOBBIX PECYPCOB;

—TEXHHUYECKON ¥ HHPOPMAITMOHHOM COBMECTUMOCTH;

—COIIOCTaBHUMOCTH PE3yJIbTATOB UCCICHOBAHUNA U U3MEPECHHM, TEXHUYECKUX U 3KOHOMHKO-
CTaTUCTUYECKUX JaHHEIX;

—B3aHMO3aMEHIEMOCTH OUOIMOTETHOMN IPOIYKIIUU U YCIIYT;

—COBCPIICHCTBOBAHMSA OMOIMOTEUHBIX TEXHOJIOTHH U 00€eceueHns KadecTBa OHOIHOTEUHOM
IPOIYKIUH, BBIIOJTHEHHUS YCIIYT,

—pacmpoCTpaHeHus ¥ HCIOIb30BaHHS IOTYICHHBIX JaHHBIX B PA3IHUYHBIX 00TACTIX 3HAHUM,
Pe3yIBTATOB UCCICAOBAHUY (MCIBITAHUHN), I3MEpeHUH U pa3paboToK.

4.5. HopmarHBHEIE MaTepHalbl I HOPMHUDPOBAHHS TpyAa B DBHOIHOTEKE [OJIKHEIL
OTBEYATH CIEAYIOIIUM OCHOBHBIM TPEOOBAHMIM:

—COOTBETCTBOBATh COBPEMEHHOMY YPOBHIO OHONHOTEUHBIX TEXHOJIOTHM, OpraHu3aluy
OubINOTEYHOTO TPY/Ia;

TYYUTBIBATE B MaKCHMAaJbHOM  CTENEHH  BIHMSHWE  TEXHHKO-TEXHOJOIHMYECKHUX,
OpraHU3AMOHHBIX, 9KOHOMHYECKUX H ICUXO(DH3HOIOTHYESCKUX (PaKTOPOB;

—obecrneynBaTh BRICOKOE Ka4eCTBO YCTaHABIMBAEMbIX HOPM TPY/a, ONTUMATBHEIH YPOBEHD
HAPsHKEHHOCTH (MHTEHCHBHOCTH) TPY/Ia,

—COOTBETCTBOBATHL TPEOYEMOMY YPOBHIO TOUHOCTH;

—ObITh yHOOHBIME IUIA pacueTa IO HEM 3aTpar TpyJa B BHOIMOTEKE H OIpeIeseHHs
TPYLOEMKOCTH padoT.

4.6. YcraHOBNEHME KONMMYECTBA HEOOXONUMEIX 3aTpar TPyda Ha BBIIONHEHHE PaboT
OpPraHHYECKH CBA3aHO C YCTAHOBJIEHHUEM KBAIU(DHUKAIHOHHBIX TPeOOBaHUM K MCIIONHUTENSIM STUX
pabor.

4.7. Crenenb nudQdepeHIMANNT HIH YKPYIHCHHUS HOPM ONPENENSETCS KOHKPETHBIMU
YCIIOBUSIMH OpraHu3aluu Tpyaa B bubianoreke.

4.8. B brubnnoTtexe NpUMEHSIOTCS IOCTOSHHBIE, BDEMEHHBIE U PA30BBIE HOPMBI TPYIA.

4.8.1.ITocTostHHEIE HOPMEBI Pa3pabaTHIBAIOTCS M YTBEPXKAAIOTCS HA CPOK He Goree 5 (IIaTH)
JIET, II0 MCTEYCHHM KOTOPBIX MPOBOAUTCS aHaNU3 IS OIpPENENCHHS [eeco00pasHOCTH
IePECMOTPa IPUMEHSIOINAXCS HOPM TPY/IA.

4.8.2. Ilo uroram aHanW3a IPHKA30M JUPEKTOpa BUGIHOTEKH yTBEpPIKAAETCS PElIeHHE O
COXPaHHOCTH YCTAQHOBJICHHBIX HOPM TPyJa MU O pa3paboTKe HOBBIX HOPM TPYIa.

4.8.3.BpemMeHHbIE HOPMBI YCTaHABIMBAIOTCA HA IIEPHOJ OCBOEHMS TeX HJIM MHBIX paGoT
IpU OTCYTCTBHM YTBCP)XKACHHBIX B bubnmorexke TeXHHYeCKH OOOCHOBAHHBIX HOPMATHBHBIX
MaTEpHaJIOB 10 TPYAy Ha BBIIOJIHECHHE JaHHBIX BHIOB paboT. Cpok AEHCTBHS BPEMEHHBIX HOPM
HE JIOJDKEH IPEBBIIIATE TPEX MECSIEB (Ha JacTO MOBTOPSIONIUXCS paboTax), a MpH JUIHTENEHOM
IPONECCE — Ha MEPHOJ BBIIOIHEHHS HEOOXOAUMEIX paboT, II0 UCTEYECHUH KOTOPOIO OHU JOJIKHEI
OBITh 3aMEHEHBI IIOCTOSHHBIMU HOPMAMH.

4.8.4.Bpemennble HOPMEI BpPEMCHH, UHCICHHOCTH, BBIPAOOTKM HIH OOCTY)KHBAHUS
YCTaHABIUBAIOTCA HA OCHOBE OKCIICPTHOW OLECHKH CIENMAINCTa 0 HOPMUPOBAHWIO TPY.A,
KOTOpas 6asupyeTcs Ha CHCTEMATH3MPOBAHHBIX JAHHBIX O (AKTHUECKHX 3aTPAaTax BPEMEHH Ha
aHANOTUYHbIC PabOThI 33 MPEIBIIYIIHH TepHox BpeMerH. OTBETCTBEHHbIE 32 HOPMHPOBAHHIE LA




HeCyT TEPCOHATBHYIO OTBETCTBEHHOCTh 3a TIpaBWIbHOE (0OOCHOBAHHOE) YCTaHOBJIEHHE
BPEMEHHBIX HOPM TPY/JIa.

4.8.5. PazoBble HOPMBI YCTAHABIMBAIOTCS HA OTHENbHBIE PabOTHI, HOCSINNE €IAHUUHLIA
XapakTep (BHEIUIAHOBBIE, aBAPUUHBIC U T.I1.).

4.9.0 BBeIeHNM BPEMEHHBIX WM PA30BBIX HOPM TpyAa TPYIOBON KOJIeKTUB bubamorexu
OIOBEIaeTCs A0 Havalla X BBOJA.

5. Mertoauka HOpMHpOBaHHs Tpyaa B bubanoreke

5.1.  Hopwmgsi 3atpat Tpyaa B bubinoreke MOTyT OBITh YCTAHOBJICHEI IBYMSI METOIaMHU:

- AHAIUTUYECKUM;

- CyMMapHBIM.

5.1.1. Ilpu amamuTHdeckoM cmocoOe 3aTpaThl pabovyero BPEMEHH Ha HOPMHPYEMYIO
OIIEpaIMIO OIpeNeNaoTCs II0 HOpPMaTHBaM BpPEMEHHM Ha OTACTbHBIE pabouue ormeparuy,
pa3paboTaHHBIM Ha OCHOBE XPOHOMETPaXKHBIX 3aMepoB 1 (hoTorpaduii pabouero mHS.

5.1.2. McxonmspIMH [NaHHBIMH A pa3paboTKM HOPM Ha OCHOBHBIE IIPOLIECCEHI
O6uOIMOTEeYHON pabOTHl CyMMAapHBIM METOJIOM SIBIISIOTCS OTUETHBIE CTAaTUCTUYECKHE IaHHbIE
BBITIOJIHEHUSI TAHHOTO MPOLIecca pPaHee.

5.1.3. CymMmapHbIli MeTOH, (QHUKCUPYIOUIMHA TONBKO (aKTHUECKHe 3aTpaThl Tpyla,
npuMeHsieTcs B bubnuorexe B MCKIIOUUTENBHBIX CAy4asxX: IPU HOPMHUPOBAHUM aBapUHHBIX WA
ONIBITHBIX paboT.

6. Opranmsanus pa3padoTKH HOPMATHBHBIX MATEPHAJIOB
10 HOPMHPOBAHUIK TPYAA

6.1. PazpaboTka HOPMATHUBHBIX MaTepHAlIOB IO HOPMHUPOBAHUIO Tpylda B bubmnoreke
OCHOBaHA Ha HWHUIMATHBE OWOIMOTEYHOM aIMUHHMCTPAlMH WM MPEICTaBUTEILHOTO OpraHa
PabOTHUKOB.

6.2. BBenenme, 3amMeHa W TepecMOTp HOPM Tpyda OGOPMISIOTCS JOKalIbHBIMU
HOPMATUBHBIMU  aKkTaMu bubmmoreku (IpUKa3oM, paCIOpsDKEHHEM, IIOJOXKEHHUEM  TI0
HOPMHPOBaHUIO U T.II.), YTBEP)KJAEMBIMH C Y4YETOM MHEHHS IPEICTaBUTENBHOTO OpraHa
paboTHHKOB (TIPOdCcOr03a, COBETA TPYIAOBOTO KOJJICKTHBA U T. 11.).

6.3. Ilpu pazpaboTke HOPMATUBHBIX MaTE€PHUAIOB IO HOPMUPOBAHUIO Tpy1a B bubnuoreke
YUUTHIBAIOTCS CIEIYIOIINE TPEOOBAHMUS:

—HOpPMaTHBHBIE MaTepHaIbl IO HOPMHUPOBAHUIO TPYyJa HOJKHBEI OBITH 0OOCHOBAHBI UCXOMS
U3 UX TIEpHOIa OCBOCHHUS;

—IMpOBEJeHNE arpoballii HOPMATUBHBIX MaTepuajoB B TeueHUe He MeHee 14 KaleHaapHbIX
JTHEH;

—1pu GOPMHUPOBAHHH PE3YIBTATOB IO HOPMHUPOBAHHUIO TPYAa JOJDKHO OBITH YUTEHO MHEHHE
IIPeACTaBUTEILHOIO OpraHa pabOTHHKOB.

6.4. OCHOBHBIM BHJIOM HOPMATHBHBIX MATE€PHUAJIOB 110 HOPMUPOBAHMUIO Tpyna B bubnuoreke
SBJISIFOTCS. TEXHUUECKHA 000CHOBAHHBIE HOPMBI TPY/a.

6.5.« OG0CHOBaHHBIMU SBISIOTCS HOPMBI, YCTAHOBJICHHBIC AHAJIUTHUYECKUM METOJIOM C
yueToM (pakTOpOB, BIUSIONINX HAa HOPMATHBHYIO BEJIMUUHY 3aTpaT Tpy/a.

6.5.1. ®axTOpHI, BIUSIONINE HA HOPMATHBHYIO BEMUMHY 3aTpaT TPyAd, B 3aBUCHUMOCTH OT
XapakTepa W HAIpaBICHHOCTH  BO3JCUCTBHS,  IOAPA3NENSIOTCS *~ Ha  TEXHHMUYECKHUE,
OpraHU3aIMOHHbIE, TCUXO(PUIHOJOTHUECKIE, COIMATTLHBIE K SKOHOMHUYECKHUE.

6.5.2. Texauueckue HakTOpEI ONpeNeNaoTca yposHeM passutus MTE Bubnuorexu.

6.5.3. OprauusannoHHble (HAKTOPBI OMpenesstoTcs GopMaMu pa3fefieHus] ¥ KOOIEpaluu
TpyAa, opraHm3ammei pabodero mecta W ero OOCIy)XMBaHHWEM, METOJAMH M IIpUEMaMu
BBITTOJHEHUS paboT, pexxuMaMy Tpyaa U OTAbIXA.

6.5. 4. DxoHomuueckue (HaKTOPBI OIMpPEAENSIOT BIHMSHUE pa3pabaTbiBaeMbIX HOPM Ha
IIPOU3BOTUTEIBLHOCTD TPyAa, Ka4eCTBO, Ce0ECTOMMOCTh OKa3bIBAEMBIX YCITYT.



6.5.5. Tlcmxodmsmonornyeckie (HakTOPsl OMPENENAIOTCS JIHYHOCTHBIMU —KAueCTBAMHE
PabOTHNMKA, CIIOKHOCTBIO BBITIOTHEHHS IPOIiecca (YPOBEHb BHUMATENBHOCTH, BEICTPOTA PeaKLiH,
HEOOXOXMMOCTb aHANK3a, HEOOXOMMMOCTE BEIGOPA W NPUHSTHS CAMOCTOATENBHOTO PEIICHHs U
Zp.), & TaKKe HEKOTOPHIMH XapaKTEPHCTHKAMU OHOIMOTEYHOro MPOH3BOJACTBA HA KOHKPETHOM
y4acTKe (IapameTpsl 30HbI 0030pa U 30HBI JOCATaeMOCTH, pabodas 103a, 3arpyKeHHOCTb 3PCHHS,
TeMII paboThI U T. 11.).

6.5.6. Coumanbuele  (GakTOpsl, KaKk M  NCHXO(QHU3UONOTHUECKHE,  OMPEAEIIOTCS
XapaKTEPUCTHKAMU HCIIONHUTENIA paboT, €ro KyJIbTYPHO-TEXHUYECKHM YPOBHEM, OIIBITOM,
cTaxkeM pabothl U np. K conmanmpHBIM (akTopaM OTHOCSTCS W HEKOTOPBIE XapaKTEPHUCTHKH
OpraHM3alliy IPOU3BOACTBA M TPYAa — COMEPKATEIBHOCTD M [IPUBIICKATEILHOCT TPYy/d, HAIHYIHE
MaTepUalIbHBIX U HEMaTePHAIbHBIX CTUMYJIOB U T. JI.

6.6. BouiBrennme u ydeT Bcex (aKTOpOB, BIMIONMX HA BENWYHHY 3aTpar TpyZa,
OCYIIECTBIIACTCA B IpoLecce pa3paboTKu HOPM M HOPMATHBHBIX MAaTEpPUAIIOB Il HOPMUPOBAHUS
Tpyza.

6.6.1. VueT (pakTOpOB POBOAUTCS B CIEAYIOIIEH TOCIET0BATEIBHOCTH:

—BBIABISIIOTCS  (DaKTOphI, BIMSIONME Ha HOPMATHBHYIO BENWYMHY 3aTpaT TPY.a,
00yCIIOBIIEHHBIX KOHKPETHBIM BUIOM 9KOHOMHYECKOH IeATETbHOCTH,

—OIIPEACILIIOTCS BO3MOXKHBIE 3HAYEHHS ()aKTOPOB IPH BEIIOTHEHUH JaHHOM paboTHl;

~ONPENEIAIOTCS OTPAHUYCHHUS, TIPEXBSBIAIOIINE ONpe/ie]IeHHbIE TPeGOBAHHUS K TPYIOBOMY
IPOLIECCY, B PE3YJIBTATE YETO YCTAHABIMBAIOTCS €T0 JJOIIYCTHMbIE BAPHAHTEL

—BBIOMPAIOTCS COYETaHUs (PAKTOPOB, IPH KOTOPBIX JOCTUTAIOTCS 3 (heKTHBHBIE pe3yHBTaTBI
paGorel B HamGoniee ONATONPHATHBIX YCIOBUAX JUIA WX HCIONHHUTENeH (IPOEKTHpOBAHUE
PaLHOHAILHOTO TPYZOBOTO MPOIIECCa).

6.7. Paspaborka HOpM Tpyna B bBuOimoTexe mpOBOAMTCS B ONpENETEHHOM MOPSIKE,
OCHOBHBIMH 3TallaMU KOTOPOT'O SIBJISIOTCA:

6.7.1. IlomroToBUTENbHBIE M OPraHHU3alMOHHO-METOAMYECKHEe paboTsl. Ha aToM srtame
ONPENENAIOTCA LEIM M 3aJa4d JaHHOTO IIPOLECcca, yTOUHSFOTCS BHIBI HOPM, COCTaBILIETCS
TEXHUYECKOE 3a/laHue [JIsk IPOBEJECHHs HOPMATUBHO-HCCIIEA0BATENLCKON paboTEL.

Bubnuoreka uMmeeT mpaBo Inepenath ayTCOPCHHIOBOM OpraHM3al[d, Ha OCHOBAHUH
JIOTOBOpA, BBIMOJIHEHUE PaboT 10 HOPMHUPOBAHHIO TPY/A.

6.7.2. Pa3paboTKa METOAMYECKOH MPOrPaMMBL, BKJIFOUAFONIEH CIIEIYIONIHE BOIPOCHL:

—BBIOOp OUOIMOTEK W/WIM HX CTPYKTYPHBIX [OIpPA3feNeHHi, Ha OCHOBE OpraHH3allii
IPOM3BOACTBA M TPyAa KOTOPBIX OyAyT pa3pabaThIBATHCS IPOIPECCHBHBLIE TEXHOJIOTHYECKHE
(TpyZoBBIE) IHPOLECCHl M PANMOHANLHBIC —OPraHM3AlMOHHO-TEXHHYECKHE YCIOBHS — HX
BLIIIOJIHEHHU, IPELyCMATPUBAEMBIE IIPH IPOSKTHPOBAHUK HOPM 3aTpaT TPYa;

THCIOJB30BaHUE NEHCTBYIOMINX HOPMATHBHBIX MaTEpUasIOB I HOPMHPOBAHMS TPYIa, B
T. Y. MEKPO3JIEMEHTHBIX HOPMATHBOB;

—onpenencHue (paxTopoB, BIUSIONINX HA 3aTPAThl BPEMEHHU IIPH BBIIOIHEHUH OT/IENBHBIX
paboT 1 oGecCrednBAIOMMX HAHOONBIIYI0 TOYHOCT HOPMATHBOB ¥ HOPM IIPH HAMMEHbIIEH
CIIOYKHOCTH H TPYXOEMKOCTHU UX pa3paboTKH;

“HMHCTPYKTaX PabOTHMKOB, OCYIIECTBILIOIMX HAOIIONCHUsS W aHalM3 3aTpaT pabodero
BPEMEHH U IIPOEKTUPOBAHIE HOPM B HOPMATHBOB;

~IPOBEPKA IPOCKTA HOPMATUBHBIX MATEPUAJIOB B IPOU3BOJICTBEHHBIX YCIOBHUIX;

—odopmiaenne cOOpPHUKA HOPMATUBHBIX MATEPUATIOB B IIEIOM.

6.7.3. Wsyuenue 3arpar pabodero BpeMeHH Ha paboumx Mecrax. Ha sTom orame
BBIOHPAIOTCS HCIONHHUTENH, 332 paboToN KOTOpBIX OyIyT BEeCTHCh HAGTIONGHHS, IPOBEICHHE
HETMOCPEACTBEHHBIX ~ 3aMEPOB  pabovero BpeMeHH, a TakKe TEXHHYECKHX pacyeToB,
SKCIICPUMEHTAIIBHBIX M APYTUX HCCIIEIOBATENBCKIX PadoT.

6.7.4. O6paboTka cOOpaHHBIX MATEPUATIOB:

—aHam3 1 00001menre pe3yIbTaTOB H3yYCHHUs 3aTpaT paboyuero BpeMeHH;

~pa3paboTka HOPMATHBOB (HOPM) C YYETOM OCHOBHBIX (DaKTOPOB, BIHSIOIINX HA BETHUHHY
3arpar TPyAa, a TaKXKe BBIBOX OMIMPUYECKHX (DOPMyJ 3aBHCHMOCTEH MEXIy 3HAUECHHAMHU




BIMSIONTUX (DaKTOPOB U BEJIMYMHAMHU 3aTpaT TPYAa;

—yTOUHEHHE TMpOoeKTa HOPMATUBHOTO NOKYMEHTa B MEpPBOl pelakluu M OMpelescHuE
KOHKPETHBIX OUOIMOTEK W/MIK CTPYKTYPHBIX HOpa3aeneHunit bubnuorexu s nmpoBeaeHus Ha UX
6ase MpoBepKHU HOPMATUBHBIX MaTEPHUAJIOB.

6.7.5. IlpoBepka HOPMAaTHUBHBIX MATEPUATOB B IPOM3BOACTBEHHBIX YCIOBHUSX C IIEJBIO
BBISIBIICHUS YTOUHEHUM ¥ HOMOJHEHUH, TT0IJIEXKAIUX BHECEHUIO B ITPOEKT.

6.7.6. IloarotoBka OKOHYATENHHON pENaKIMH HOPMATHUBHBIX MarepuaioB. Haastom —
MOCTIETHEM — 3Talle aHATU3UPYIOTCS PE3yIbTAThl IPOBEPKH MPOCKTa HOPMATUBHOTO TOKYMEHTA B
MIPOU3BOJACTBEHHBIX YCIOBHSIX, 0000IIAOTCS MOIyUeHHBIE OT3bIBBL, 3aMEUaHMS U NIPEITI0KEHHUS.

6.8. O6 ycTaHOBJICHUM HOPM TpyAa paOOTHUKM TOMKHBI OBITH U3BEIIECHEI HE MO3IHEE,
gyeM 3a ziBa Mecsana. O0 ycTaHOBICHUM BPEMEHHBIX W PA30BBIX HOPM pPabOTHUKH JOJDKHBEI OBITH
U3BEIEHBI 10 Havasa BBEJCHUS ITUX HOPM.

6.9. HopMmbl Tpyma, yTBEpXKICHHBIE JIOKATHHBIM HOPMATHUBHBIM aKToM bubiuoreku c
yUETOM MHEHUsI MPeJICTAaBUTEIBHOTO OpraHa TPYJOBOTO KOJIIEKTUBA, SBISIOTCA 00s3aTENbHBIMU
JUTS. BBIITOJTHEHMSI BCEMU OMOIUOTEUHBIMU PAaOOTHUKAMH.

7. 3ameHa u mepecMOTp HOpM Tpyaa B bubsmorexe

7.1. 3aMeHa W TlepecMoTp HOpM Tpyaa B bubmmoreke OCyIIECTBIIOTCA OpraHaMH, HUX
yTBEpIMBIIMMHU. [lepecMOTpeHHBIE HOPMBI Taloke IOZJIekaT OGOPMIEHHIO JIOKAJIbHBIM
HOPMATHUBHBIM aKTOM M JOBEICHUIO 10 PabOTHHKOB HE IO3[HEE, YEM 3a ABa Mecdla 0 HX
BBEICHUS.

7.2. [lpoBepka gedcTByromux B bubmwmoreke HOPM TpyAa OCYLIECTBIAETCA
aTTECTALMOHHON (9KCIIEPTHOM) KOMHUCCHEH, YTBepXKIeHHONH aupexTopoM bubmmorexku. Ilo
pesyibTaTaM MPOBEPKH KOHKPETHOE peIeHIe MPUHUMAETCS 10 KX I0H HopMe. ATTECTOBAHHBIMU
MPU3HAIOTCS TEXHUYeCKH OOOCHOBAaHHBIE HOPMBI, COOTBETCTBYIOLIME TOCTUTHYTOMY YPOBHIO
TEXHUKH U TEXHOJIOTHH, OpraHU3al[iy IPOU3BOJCTBA B TPYa.

7.3 VYerapepmue W OMMOOYHO ~ yCTAHOBJIGHHBIE  HOPMBI  IPHU3HAIOTCI — HE
aTTECTOBAHHBIMU U TIOJIJIEKAT IEPECMOTPY.

7.3.1.  VcTapeBIIUMH SBISIOTCS HOPMBI, MEUCTBYIOIMKME HAa TEX BUAAX OHOIMOTEYHBIX
paboT, TPYJOEMKOCTh KOTOPBIX YMEHBIIWIACh B PE3yJbTaTe OOLIEro YIydLIEeHUs OpraHW3alluu
MPOM3BOJACTBA W TpyJAa, pocTa TNPOoPecCHOHATBPHOIO MAcTepCTBA M COBEPIIEHCTBOBAHHUS
IIPOU3BOJACTBEHHBIX HABBIKOB OMOIMOTEYHBIX PAOOTHHUKOB.

7.3.2.  OmmuOGOYHBIMH SBIAIOTCS HOPMBI, IPU YCTaHOBICHUM KOTOPHIX OBLIM HEIIPABUILHO
YUYTEHBI OpraHU3aI[MOHHO-TEXHUUECKHE YCJIOBUS MM IOIYIIEHBl HETOYHOCTH B INPHMEHEHHUH
HOPMATHBHBIX MaTE€PUaIOB TUO0 IPOBEIECHUH PACUETOB.

73.3. B kaxmgoMm ciaydae aaMUHHCTpaims buOmumoTekwm oOecreduBacT TIATEIBHYIO
IIPOBEPKY BBITIOTHEHUS IPEAYCMOTPEHHON! HOpMaMH TEXHOJIOTHHM Ha BCEX OIEpaIMiX TPYIOBOIO
mpoIecca, a TaKKe COOTBETCTBHS (PaKTHUECKH BBITOJHEHHOTO oOBeMa paboT obObemam,
3aJI0’KEHHBIM TIPHU pacdyeTe HOpM.

7.3.4. OOHOBPEMEHHO AIMHHUCTpAIMsl, HCXONS U3 KOHKPETHBIX IIPOU3BOJACTBEHHBIX
YCIIOBHH, 00s3aHa palMOHATM3UPOBATh TEXHOJOTMYECKHUE IIPOLECCHl TeX OIepaluid, yCIOBHS
BBIITOJIHEHUSI KOTOPBIX HE COOTBETCTBYIOT JOCTHUTHYTOMY YPOBHIO OPIaHM3allMy IIPOM3BOJCTBA U
TpyAaa.

7.3.5. llepecMoTp yCTapeBIIMX HOPM OCYIIECTBIISIETCS B CPOKM H B pasMmepax,
yCTaHABIMBAEMBIX PYKOBOACTBOM OHONHOTEKU IO COTIIACOBAHUIO C MPOGCOIO3HBIM KOMHTETOM.
[lepecMOTp OMMOOYHBIX HOPM OCYIIECTBIAETCSA 10 MEPE MX BBISBJICHHUS IO COTJIACOBAHUIO C
PO COFO3HBIM KOMUTETOM.

7.4. OcCHOBaHUAMM IS TPUMEHEHMS ITOMPABOYHBIX KO3()(ULMEHTOB K HOpMaM H
HOpPMaTHBaM MOTYT ITOCITYXHUTh Takue (GpakTopsl, Kak:

— OCBOGHHME IIPOM3BOJICTBEHHBIX MOIIHOCTEH, HOBOM TEXHHKH, TEXHOJIOTUH, BHIOB

npoaykuuu (yciyr);




~ HECOOTBEeTCTBHEC (AKTHIECKMX OpPraHU3AlMOHHO-TEXHHYECKMX YCIOBHH MPOH3BOICTBA
YCIIOBHAM, IPEAYCMOTPEHHBIM BO BHOBb BBOAUMBIX HOPMaX M HOPMATHBAX.

T Hist obecriedenus MpoayKTHBHOCTH NEHCTBYIONINX HOPM B BHOIHOTEKE €3KeroaHo
pa3pabaTbiBacTCs KaleHNApHBIH IVIAH HX 3aMEHBI U TEpPECMOTpa, B KOTOPOM JAOJDKHBI GBITH
[IPEyCMOTPEHBI:

—pa3paboTka HOPM Ha HOBBIE PaGOTHI U pabOTHI, paHee He OXBAYEHHBIE HOPMHUPOBAHHEM
TPy a;

—TEPECMOTP HOPM, IIPU3HAHHBIX B PE3YJIbTATE UX [IPOBEPKH YCTAPEBIINMH.

7.6. Ob6bem mepecMoTpa KaxIoif ycTapeBluell HOPMEI 3aTpaT TpPYyIa, yKa3bIBaeMbIH B
KaJICHAAPHOM IUIAHE W ABJIAIONIMHCS OCHOBOM pacyeTa 3KOHOMHYECKOTO a(deKrTa, onmpeaesercs
OPUCHTHPOBOYHO I10 Pe3yIbTaTaM €€ MIPOBEPKH.

T4, IIpoexr kamennapHOro IUlaHa 3aMEHBl M TEPECMOTPA HOPM 3aTpar Tpyla
BBIHOCHTCS aJMUHUCTpanuedt bubinorekn Ha o6CyKIeHHE TPYLOBOTO KOJUIEKTHBA H C YYETOM
€ro peKOMEHIALMH, a TakKe IO COITNACOBAHMIO C IPO(GCOIO3HBIM KOMHTETOM YTBEP)KIACTCS
JupekropoM bubmmorexw.

7.8. AIIMEHICTPalys B 00S3aTeTBHOM TOPSIIKE PA3bIACHAET KAKIAOMY GHOIHOTCYHOMY
PabOTHHUKY OCHOBaHHS TIEPECMOTPA HOPM, 3HAKOMUT C METONAMH, IPHEMaMH 1 YCJIOBHSIMU TPY/Ia,
IIPH KOTOPBIX OHH JOJIKHBI TPHMEHATHCS.

7.9. MeponpusiTas KaneHIapHOTO IIaHA 3aMEHBI U MEPECMOTPa HOPM O0S3aTEIbHO
YBASBIBAIOTCS C COOTBETCTBYIOIIMMH ITOKA3aTENIMH SKOHOMHYECKOIO U COLMATBHOTO PAa3BUTHS
bubmuorexy u B3anMHBIME 06533TEIBCTBAME KOJIIEKTHBHOTO OFOBOPA.

7.10.  Jlnax oGecneueHus 95(QGEKTHBHOrO BHEAPEHHS H  OCBOCHHS HOPMaTHUBHBIX
MATCPHANIOB U HOPM, Da3spaOOTaHHBIX HA HX OCHOBE, B BHONHOTEKe MPOBOIATCA CIETYIOIIHeE
MEPOIIPHSITHS:

— NPOBEPSETCA OPraHU3alUOHHO-TEXHUYECKAs TOTOBHOCTD IIPOU3BOJCTBEHHEIX YU4CTKOB U
paboYrX MECT K JIEATEILHOCTH 110 HOBBIM HOPMaM;

— IUIAHUPYIOTCA W PEANU3YIOTCS  OPraHU3alHOHHO-TEXHUYCCKHE MEPONPHATUS II0
YCTPAHCHHUIO BBIABJICHHBIX HEAOCTATKOB B OPraHM3allM TPyHa W IMPOM3BOACTBA, @ TAKXKE MO
YIYUIICHHIO YCIOBUMN Tpya;

— MHCTPYKTHPYIOTCS COTPYIHUKHU, KOTOPBIE OyIyT paboTaTh 110 HOBBIM HOPMAaM.

O3HAaKOMJICHHE C HOBBIMH HOPMAMU CONPOBOXKIAETCS MAacCOBOH DAa3bACHUTETBHOIMN
pabotToil, a B HEOOXOMMMBIX Ciydasx M oOydeHueM. ECTH [pH IpoOBeIeHHH TOI0GHOIN
ACATEIPHOCTH BBIACHACTCS, YTO CYIISCTBYIOIIME B bBubOianorexe opraHM3allMOHHO-TEXHUYECKHE
YCI10BHs G0JIee COBEPIIEHHE, YeM IPEIyCMOTPEHHBIE B MEKOTPAC/IEBEIX (OTPACIIEBbIX) HOpMax
WM HOPMAaTHBAX, a MEHCTBYIOLIME MECTHBIE HOPMBI Ha COOTBETCTBYIOIIHE pabGoThl Golee
IPOrPECCHBHEL, €M HOBBIE, TO HOBBIC MEXOTpPACNIEBbIe (OTPAC/ICBEIE) HOPMbI WIIM HOPMATHBEI HE
BHEJIPSIFOTCSL.

8. Ilopsiaok coriacoBaHMst H yTBEP:KAeHUS HOPMATHBHBIX MATEPHAIOB
110 HOPMHUPOBAHHIO TPYAA

8.1. HopmaTusbl HMEIOT YHHGUIMPOBAHHBIA XapaKTep M OTPAKAIOT 06OOIIEHHEIE
OpraHM3alHOHHO-TEXHHYECKHE YCIOBHS YUpeXKIeHU U HamboJiee palUOHANbHBIE IPHEMBI H
METOJIBI BBIIOJHEHUS pabdoT. '

8.2. MexoTpacieBsle HOPMATHBHBIE MaTePHAIBI yTBEPKIAIOTCS MHUHACTEPCTBOM Tpyna u
COIMANIBHOH 3amuThI Poccun.

8.3. -OrpacneBble HOPMATHBHBIE MaTepHaibl YTBepKHAIOTCH DelepanbHbiM OpraHom
HCIIOJIHATENBHON BIIACTH COOTBETCTBYIONIEH OTPACHMd WM MOIOTPACIM HPU COIIACOBAHUE C
MHHHCTEPCTBOM TPy /ia U CONMMAbHOM 3amuThl Poccutickoit deneparuy.

8.4. IIopsmOK COTIACOBAHMS U YTBEPHKJIEHUs JOKATHHBIX HOPMATHBHBIX MaTepHaioB Ha
ypoBHe bubnuoTeku:



—paspaboTaHHble HOpPMATHBHEIE MaTepuajbl  HAIpPaBIAIOTCA — AIMUHMCTpALMed B
npeCTaBUTENbHBINA Oprad pabOTHUKOB JJI yueTa MHEHHH U COTJIaCOBaHUS,

—IpEeACTABUTEIbHBIA OpraH pabOOTHUKOB IIPU HECOIVIACHMHM C IIO3ULMEH aIMUHHUCTPAIMU
JIOJDKEH TIPEIOCTaBUTh MUCHMEHHBIM IMPOTECT ¢ OOOCHOBAHMEM CBOEW ITO3HLMH, IPH ITOM
aJMUHUCTPALNS UMEET MPAaBOyTBEPANTh HOPMATHBHBIE MaTepUabl 0€3 IONOKUTENLHON OLEHKH
IPEICTABUTENHFHOTO OpraHa pabOTHUKOB;

—B Cllyyae OTPHIIATEIBHOM OIEHKM HOPMATHBHBIX MaTepHaIOB IO HOPMHPOBAHHIO Tpy/a,
KOTOPBIE YTBEPXKIEHBI TUPEKTOPOM BHONMOTEKH, MpeACTaBUTEIBHBIA OpraH padOTHUKOB HMEET
OCHOBAHMS JIJISI [TOIAYH JKaT00B! M PACCMOTPEHHS €ro B CyJeOHOM IOPSAIKE.

8.5. AZIMUHUCTpALHS ¥ IPEICTABUTEbHBIN OpraH paboTHUKOB BHOIHOTEKN HOMKHBL:

—pa3bACHHUTH PAOOTHUKAM OCHOBAHUS 3aMEHBI UM IIEPECMOTPA HOPM TPYy/Ia U YCIOBHUS, IPU
KOTOPBIXOHU JOJDKHBI IPUMEHATHCS,

—~TIOCTOSIHHO TIOJIEP)KUBATh W DPA3BUBATh WHHULIUATUBY PAOOTHUKOB ' IO IEPECMOTPY
JEeWCTBYIONTMX U BHEIPEHUIO HOBBIX, 00JIee IPOTPECCUBHBIX HOPM TPYIa.

8.6. HopmMbI Tpyza, pa3spaboTaHHBIE CaMOCTOSTENEHO BUOMMOTeKOH, ABIAIOTCA MECTHBIMU H
YTBEPKTAIOTCS AUPEKTOpoM bubnnorexn.

9.ITopsiaoKk MpoBepKH HOPMATHBHBIX MAaTePHAIOB s HOPMHUPOBAHUS
TPy/Aa HA COOTBETCTBHE JOCTHIHYTOMY YPOBHIO TEXHHKH, TEXHOJIOT HH,
OpraHM3aluu TpyAa

9.1. Omenka ypoBHS NEHCTBYIOIIMX HOPMAaTHBOB IIO TPYIy NPOBOTUTCS MyTEM aHalu3a
HOpPM, PACCUMTAaHHBIX MO 3TUM HOPMATHBAaM, C IPOBENCHHEM BBHIOOPOYHBIX HCCIENOBAHUN U
M3yUeHHUs MUHAMUKHA BBITOIHEHUS TT0Ka3aTeIell HopM BBIPAOOTKH.

9.2. [Ipu ocyIecTBICHNN TPOBEPKHA HOPMATUBHBIX MaTEPUAJIOB 10 HOPMHUPOBAHUIO TPYyJla B
bubauorexe He0OXOIUMO BBITOJHUTH CIEAYIOIINE PAOOTEL

—TIPOBECTH AHAIN3 BBIIOJIHEHMS HOPM TpyZaa (BBIPaOOTKH), YCTAHOBIEHHBIX B bubmuoreke
(IIPOBOAMTCA €XKETOHO), NPU NEPEBBITOIHEHUH HIM HEBBIIOTHEHHM HOPM Tpyaa Ha 15 % u
6oee HeoOX0QMMa OpraHM3aNus IIPOBEPKHU IIOKA3aTesIed HOPMATUBOB K HOPM TPYAa;

~§37aTh periaMeHT (IpuKa3, pPaclopsKeHHE) O NPOBEACHHMM IPOBEPKH HOPMATHBHBIX
MaTepHajoB C YKa3aHUEM IIEpHOJa;

—yCTAHOBHUTH TIOJpa3/ieieHue, OTBETCTBEHHOE 3a IIPOLECC IIPOBEPKM HOPMATHUBHBIX
MaTepHaIOB IT0 HOPMUPOBAHHIO TPYAa HA YPOBHE YUPEKIECHUS,

—OpraHu3oBaTh pabodyld TIpyIIy C I[PUBJICUYCHUEM IPEACTAaBUTEIBHOIO OpraHa
pabOTHHUKOB;

~IPOBECTH BHIOOPOUHBIE UCCIENOBAHHS, 00pabOTKY PE3yIbTaTOB,;

—~IIPOBECTH pacyeT HOPM ¥ HOPMATUBOB 110 BEIOOPOYHEIM HCCIEIOBAHUAM,

—BHECTH M3MEHEHHS M KOPPEKTUPOBKY 110 pe3yJIbTaTaM pacyeTra,

—yTBEPAUTH HOPMATHUBHBIE MAaTEPUAIbl C U3MEHEHUSIMH M M3BECTHTh PAOOTHHUKOB COTJTIACHO
3akoHomaTeIsCTBY Poccuiickoil deaeparuu.

10.ITopsiaoK BHEAPEHHSI HOPMATHBHBIX MaTEPHAJIOB 10 HOPMHUPOBAHHIO
‘ TpyAa B bubjanorexe

10.1. VYTBepxaeHHBIE B YCTaHOBJIEHHOM IIOPAJAKE HOPMATHBHBIE MaTepuaibl Mg
HOPMHUPOBAHHUs TpyAa BHEApSArOTCS Ha pabounme MecTa buOmmorexu B COOTBETCTBHMH C MX
006JIaCTBIO. TPUMEHEHUS U cepoit TeHcTBUS Ha OCHOBAHUH IIPHUKA3a JUPEKTOPA C yUETOM MHEHI
IpeCTaBUTENHHOIO OpraHa pabOTHUKOB.

10.2. Jlna obecneuyenus >GpGeKTHBHOTO BHEAPEHUS H OCBOCHUS HOPMATHUBHBIX MaTepuasnoB
B bubanoTexe MPOBOASITCS CIEAYIOLINE MEPOIIPUATHA:
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—IPOBEpKa OPraHU3alMOHHO-TEXHHYECKOH ITOJrOTOBIEHHOCTH paboumx MecT K paboTe Io
HOBBIM HOpMaM (HAacKOJBKO OpraHM3alHOHHO-TeXHHYECCKHE YCJIOBUSI BBINOIHEHHS paboT
COOTBETCTBYIOT YCJIOBHSAM, IIPEAYCMOTPEHHBIM HOBBIMHI HOPMATHBHBIMU MaT€pPUANIaMK );

—pa3paboTKa M peanu3alys OpraHM3alUOHHO-TEXHUYECKHX MEPOTPUSITHH 110 YCTPAHEHHIO
BBLABJICHHBIX HEZIOCTATKOB B OPraHU3allMi TP/, a TAKXKE I10 YIYULUICHUIO YCIOBHN TPy,

—O3HAaKOMJICHHE C HOBBIMH HOPMaMHU BPEMEHH BCEX pabOTaIOIIUX, KOTOpEIe OyayT paboraTh
I10 HUM, B CPOKH COIJIaCHO HaHHOMY [10/I0KEHHMIO.

10.3. OsnakomieHHe ¢ HOBBIMH HOPMAaMH [OJDKHO CONPOBOXKIATHECS IIPOBEICHHEM
MacCOBO# pas3bsICHUTENLHON pabOThl, HHCTPYKTa)ka PabOOTHHKOB, & B HEOOXOMUMBIX CIydasx U
o0y4eHneM HX paboTe B HOBBIX OPraHH3al[HOHHO-TEXHHYECKHX YCIOBHIX.

10.4. Ecnm mpu NpOBeASHHM yKa3aHHOM IIOATOTOBUTENLHOM paGOTEI BBEIACHUTCS, UYTO B
bubnroreke CyimecTByromMe OpraHU3aAOHHO-TEXHHYECKHE YCIOBUS OOJEe COBEPIIEHHE], YeM
YCJIOBHS, MPEAYCMOTPEHHBIE B HOBBIX HOPMax WM HOPMATHBAaX, W IEUCTBYIOLIME MECTHBIE
HOPMBI HA COOTBETCTBYIOINKE PAOOTHI O0Jiee IPOrPECCUBHEL, YEM HOBBIE HOPMBI, TO HOBBIE HOPMEI
WJIH HOPMATHUBBI HE BHEIPSIOTCSL.

11. Meps1, HanpaB/IeHHbIE HA COOJII0IeHHE
YCTAHOBJICHHBIX HOPM Tpyaa

11.1. AnvunncTpanus BubnnoTekn OCyIIECTBISET MEpHI, HAIPAaBICHHLIE HA COONIONEHUE
YCTaHOBJICHHBIX HOPM TpyJa, BKJIOYas 0OeCHeueHHEe HOPMAJBHBIX YCIOBHM IS BBEIIOJHEHHUS
paboTHHKAaMH HOPM Tpynaa. K TakuM yCIOBHSIM, B YACTHOCTH, OTHOCSTCS:

—  HCOpaBHOE  COCTOSHHE  IIOMelleHu#d  BuOMHOTeKH,  TEXHHYECKOro M
TEXHOJIOTHYECKOr0 000pyI0BaHHUS,;

—  CBOEBpPEMEHHOE O0eCIeYeHHe TEeXHHUYECKOW M HHOM HEOOXOMMMOU Uit paboThI
JOKYMEHTAaIUEH;

—  HaJJIeKaliee KauecTBO MAaTepHajoB, HHCTPYMEHTOB, HHBIX CPEICTB U IIPEIMETOB,
HeOOXOIUMBIX JUISL BBITOIHEHHUS PabOThI, HX CBOCBPEMEHHOE IPENOCTaBICHAE pabOTHHKY;

—YCJIOBHSI TpyZJa, COOTBETCTBYIOIIME TpeOOBaHUSIM OXpaHBl Tpyda H O€30I1aCHOCTH
O6uOIMOTEYHOTO TPOU3BOICTBA.
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